
Judiciary ARP Report Requirements EXHIBIT J

 REPORTS
Sample 

Provided* ACCOUNTS

Monthly 
Image 
Record 

Required
Report 

Frequency
No.  Of 
Copies Cut-off Date Due Date

Issue Specific 
Detail Required

Location 
Code 
Totals 

Required

Page 
Breaks 

Between 
Location 
Codes 

Required
Daily Totals 

Required

Grand  Total 
for Each 

Category / 
Status Code 

Required

1** Bank Proof ARP Reconciliation yes ALL CDA no Monthly 1 Last Day of Month
7th business day 
after month end yes ( a ) n/a n/a n/a n/a

2** Debit/Credit Adjustment Report yes ALL CDA no Monthly 1 Last Day of Month
7th business day 
after month end yes no no no yes

3** Recap of Posted Items Report yes ALL CDA no Monthly 1 Last Day of Month
7th business day 
after month end no no no yes yes

4**
Monthly  Consolidated Account Detail 
Summary Recap Report yes ALL CDA yes Monthly 1 Last Day of Month

7th business day 
after month end yes, ( b ) yes yes no yes

5** Monthly  Unpaid Items Report yes ALL CDA no Monthly 2 Last Day of Month
7th business day 
after month end yes, ( c ) yes yes no yes

6** Monthly Open Paid No Issue Report no ALL CDA no Monthly 2 Last Day of Month
7th business day 
after month end yes, ( h ) yes yes no yes

7** Current Period Stop Payment Report yes ALL CDA no Monthly 2 Last Day of Month
7th business day 
after month end yes, ( d ) yes yes no yes, ( f )

8** Current Period Stops Removed Report no ALL CDA no Monthly 2 Last Day of Month
7th business day 
after month end yes, ( i ) yes yes no yes, ( f )

9** Current Period Cancel Report yes ALL CDA no Monthly 2 Last Day of Month
7th business day 
after month end yes, ( d ) yes yes no yes, ( f )

10**
Current Period Automatic Deletions 
for Stale Dated Issues Report yes ALL CDA yes Monthly 2 Last Day of Month

7th business day 
after month end yes, ( e ) yes yes no yes, ( f )

11**
Current Period Cancels Rejected 
Report no ALL CDA no Monthly 2 Last Day of Month

7th business day 
after month end yes, ( g ) yes yes no yes, ( f )

( a ) With the exception of "New Issues" which must be supported by daily issue totals(recap of posted items) , detailed issue specific documentation will be included to 
        support all  monthly account activity totals(including debit and credit adjustments)  reflected in the ARP Reconciliation.   
( b ) Minimum required fields - check number, check amount (outstanding / paid) , date paid/stopped/cancelled, date isued, payee identification.  Must be coded using at a minimum th
       reflected in the explanation of codes shown on the legend of the Monthly Consolidated Report. (see sample report #4)
( c ) Minimum required fields - check number, check amount, date isued, payee identification. Must be  coded using at a minimum the codes
       reflected in the explanation of codes shown on the legend of the Monthly Unpaid Items Report. (see sample report #5)
( d ) Minimum required fields - check number, date of stop/cancel, item presented (yes/no), item issued (yes/no), date issued, amount. (see sample reports #7 and #9)
( e ) Minimum required fields - check number, amount, date issued, payee identification. (see sample report #10)
( f ) Requires summary page showing breakdown of the $ amount and number of transactions by location code and include a state-wide total
( g ) Minimum required fields - check number, date of cancel, reason for rejection ( i.e. previously stopped, previously paid, etc.)
( h )This report should reflect all activity  concerning Paid No Issue activity.    Minimum required fields - check number, amount, date paid, payee identification
( i ) Minimum required fields - check number, date stop removed,  date issued, amount, payee identification

* In some instances sample reports are excerpts only.
** Number corresponds to sample report #.
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